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CMCA Results Section Overview — Quick Guide

CMCA Results Section

In the Results section of the CMCA portal, you can view, search, filter, and sort every result you have
been granted access to. Additionally, you can automatically generate a Result Letter. For your
convenience, the CMCA Portal allows you to save specific filters for future use.

Using the CMCA Results Section

Use the following instructions to view information on the results list tools, download a result letter, and
other applicable documents.

Instructions CMCA Screens

The Test History Tab Dashboard  McCompanies  s8*Participants  t3Randoms  BReporting  [BReports |®Teswsmry

Clicking on this tab will
provide a list of results.
The list can be searched,
filtered, and sorted.

1 — Click the search field
to perform a search using
specific criteria.

Select Saved Filter

Ml Add Condition ~

Sort by any
column

heading /
Company Verified

‘Stratham Location
1234012346

<

PageSize | 20

Specimen  Collection

First
Name

Last

Donor Name Added  Released Occupation

Mot Set Unknown Johnson, Martha Johnson

Martha

Jun 20,
2023

Jun30, oL
2023 Download Result Letter
e Downlead Asseciated Document
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e=53 owx [JE)>

2 — Click the document
icon to download a
Result Letter.

Not Set Stuart Stratham Location

1234012346

Unknown  Stuart,Matt  Matt Jun 30,

2022

Jun 30,
2023

Not Set Unknown Stratham Location

1234012346

Rogers, James Rogers Jun 30,

2023

Jun 30,
2023

3 — Click the chain icon
to download documents
associated with the

James

result.
List Tools — e
Sorting the List i 4__5_9.0
1 _ CIICk on a column Not Set Unknown Jones, James
heading to sort the
information and click the NotSet  Unknown  Wrightly,
column heading again e
to reverse the order.
Not Set Unknown Wesson,

James

Note: You can refresh
the list using the arrow
button at the top of the

list.

2 — Click the Column
Selector to customize
the columns displayed

=
Spe| & Specimen f;

(o 8
&

-

==

=3

&«
(oo e B
o o b

Mot

and the order viewed on
the screen.

3 — Click the Page Size
selector to adjust the
number of items per

page.

Page Size ‘ 20
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Instructions CMCA Screens

List Tools — Simple Search
Simple and Advanced
Search Dashboard M Companies  BReporting B Reports *D Test History
Simple Search
Type in the Specimen ID. = -
This will return one result o
from the search. =0
Specimen First Last
i Collection Name Name Company Verified Added  Released
12002306 Jun9, Mark Tami Hazard 06/11/2023 Jun9, Jun1l,
2023 Division 2023 2023
Advanced Search Advanced Search
1. Click into the search | ==
field e B a s :
2. Choose from the -
other search terms = —
in the pop-up list
. . 202306098 Juns, Joe Watson  Example  06/09/2023 Jun9, Junll, Alternate: coL ]}
3. Type search criteria s i) L . ¢
between the quote e
marks.
Creating a Basic Filter
Select Saved Filter
1. Click on the Add [a] SavedFiters - »
g .ﬂ!_ Added Dat &
Conditions button. 3— prys & I
. =0 Affidavit Received Date
2. Select Fields. - AfidaitSent Date s
specimen IE Collection Name  Name Company  Verified Adde  Alternate ID Authority
3. tselectt t?ﬁ Value 110912 Jun1l, Stephen  Cottrell Example Jun FMCSA
oncentra ¥ _o lection Date
ype to filter. 2 Comcione
4. Update a” fle|dS that 110915 Jun1l, Joy Morrissey  Special Jun Cllection =Re e FMCSA
. 2023 Division 11, Collection Site State
apply in the Add 2023 Company ‘
Filter window and 202306098 Juns, Joe  Watson Example  06/09/2023 Jun;."‘m“""‘% FMCSA
. 2023 Concentra 2023 2023 Accident
click Save to apply
the filter.
. Add Filter
Note: The default option
displayed is Equals. This
allows you to input a Collection Date
specific date into the
i Match When Less than days before Today v
Match On field. Other
filter options such as -
Match On 90
Greater, Less, and -
Between are also o
available. Close m
5. Click the X button on
the new filter if you
need to delete it. Home
5
Collection Date [Equals] 09/29/2023 o
Select Saved Filter hd
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Instructions CMCA Screens

List Tools — Saving the
Filter for Future Use

Home

1. Click the Save Filter

button. Collection Date [Equals] 09/29/2023 @& o

2. Type the name of
your filter.
Select Saved Filter Ml Add Condition =
3. Click Save.

Add Saved Filters

Filter Name: New Filter a

- 19

Home

[ Select Saved Filter M| Add Condition =

Select Saved Filter

Note: Once saved, you Less Than 90 days Ibe-fore Today |
can select your filter from the name of the dfilter
the drop-down list I Collection Date Equals 9/25/23 I

T
il T
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