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CMCA Companies Section Overview — Quick Guide

CMCA Companies Section

In the Companies section of the CMCA Portal, you can view details on participants, pending random
selection, and other essential information. Depending on your organization, you may have one company
page or different pages for company sub-divisions.

Using the CMCA Companies Section

Use the following instructions to view information on locations, results, random profiles, participant
management, and document uploads.

Instructions CMCA Screens

The Companies Tab

Dashboard B Pasticipants. i Bandoms  [Reporting Bl Reports
1 — Click the Companies
tab to view a list of
companies and

applicable sub-divisions.

Carmpanies Paiticipants

Select Saved Filer w didd Conditicn «

2 — Click the company
name link to see a
company overview page.

3 — Each icon listed will
take you to different
pages within the
company record for
Random Profiles,
Participants, and
Results.

118 Portemesrth Avgnosg l“ll'lltl.pll'lt Cownt 3
Stratham Mew Hamgshire, 03385 QT 3
(800 TTh-S447 Hon DOT D

company overVIew Dashboard I Companies &% Participants 13 Randoms

The pages of a company
Include an OVerV'eW, Addresses Collection Sites Contacts Locations

address, phone, and
contacts. Concentra Demo Account (CMCADEMO)

Company Details

When applicable, the

locations page displays
sub-divisions of your

organization, where Name | ConcentraDemo Account
each location has its
participants, results, and Shorthamel] cMcApEMO
other information.
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Instructions CMCA Screens
Participants Page overviow Addrosss ColtionSitss_ Cantacs._ Locations m.,m,,,nw Randomproies 2

The Participants page is Concentra Demo Account (CMCADEMO)
used to manage your

roster and review details

for individuals.

8 status(es) Shown O Search Locations O search Inactive Companies

7 Participants Found

=0
Name First Name Last Name 1D List
[w]} ; Sn’nthy Jane Jane Smith Employee ID: 074961584
o & Jordan, Michael Michael Jordan Employee ID: 5017453324
Random Profiles Page
The Random PrOfIIeS Dashboard 1l Companies 38 Participants 3 Randoms B Reports D Test History

page lists any program
your Organization is Overview Addresses Collection Sites Contacts Locations 5@ Upload Document

active in and prOVideS [concentra Demo Account (CMCADEMO)

the dates for the most profe besciption cyce el Nextpul
recent and neXt random DEMO Accounts Only FMCSA Standard Quarterly 50%/10% Quarterly (Every 1) Jul 11,2023 Sep 30,2023 I
selections.

Results Page Dashboard M Companies  &&:Participants  tlRandoms  [@Reporting  BReports D Test History

The ReSU|tS page Overview Addresses Collection Sites Contacts Locations Participants #&% Random Profiles 3 M Upload Document
provides five tabs; Test
History, Follow Ups,

Pending Randoms, TestHistory Follow Ups Pending Randoms Completed Random: Excused Randoms
Completed Randoms

[Concentra Demo Account (CMCADEMQ)

First Last Specimen Testing
and Excused Randoms_ Specimen Collection Donor Name Name Company Verified Added  Released Type Reason Status Authority
Not Set Unknown  Johnson, Martha Johnson  Stratham Jun30, Jun30, Urine Random Unknown  UNK
Martha Location 2023 2023
1234012346
Upload Document
Page Add Document

The Upload Document
page provides a way for

you to upload ! Choose File
documents to the Ncmcmmemememeemmmemmemmmmmmememmemmesesememsesemesm====ed
Concentra Portal which

are sent to the IDocumentType Misc e vl

Concentra customer
service team. Motes

1. Choose your file. e

2. Select a Document
Type.

3. Add any applicable
Notes.

4. Click Save.

Close
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